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We are using easy words
and pictures in this
accessible information
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How to set up the
laptop computer

N

/

To set up the laptop you will

need the charging cable and plug.

2 Put the plug in the plug socket.

/

N

~

/

Put the charging cable socket into

the laptop.

computer.
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Press the on/off button to start the
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Login

Please enter your email and password to log in

Email: yourname@email.com

B Remember Me  Forgot passw ord?
|
LOGIN
\_
Let the laptop warm up and Login with the password for
start. the laptop.

e N O N
\_ / (S /
If needed, plug in the keyboard/ Open up the Read and Write

mouse/monitor, screen/ app.
webcam.
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How to close and
shutdown the laptop

&

/

Press the X to close the Read and

Write tool bar.

Save the work you have been
doing.

/

N

AN

Close the files, apps and pages

you are working in.

Unplug all the items that are
plugged into the laptop.
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Edge Word Excel
Q
a
Micrasoft Store Photos Vantage
“ o @
Solitaire WhatsApp Spotity
Recommended
Read&Write

Recently added
M Gmail
Recently added

Recent! ty added

\ 8 AexDigoy

® =

PowerPoint Mail
McAfee® Settings
Personal...

Instagram Messenger

McAfee LiveSafe

Recently added

Sheets.
Recently added

Docs
Recently added

All apps >

Calendar

Office

Microsaft
Clipchamp

L Search for apps, settings, and documents

Pinned

-

- © @
File Explorer Edge Word

g
® @
Calendar Microsoft Store Photos

T ¢ O

Office Solitaire WhatsApp

Recommended

Read&Write

Recently added
M Gmail

Recently added

b Shides
Recently added

Press the Power button —

TJ

where the arrow is pointing to.

-

~

b

Excel

Vantage

Spotify

Allapps >
$
PowerPoint Mail
H @
McAfee® Settings
Personal...
@)
InSm Messenger
More >

McAfee®
Recently added

Sheets
Recently added

% Putthetiveof your: O Sleep

“| 1mhago

~

D Shut down
Restart

Choose the option — /

Shutdown.

-

Once the computer has
shutdown close the laptop up.
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8 Take the plug out of the socket.
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How to use a
Computer Mouse

\

This is a Bluetooth wireless Turn it over and take off the back
computer mouse. It has no wire to slide cover off.
attach to the laptop computer.

/

\

y I
USB
Stick is
in here
4 »

You will find the battery Remove the USB stick and put
compartment in here and also the the slide cover back on.
USB stick.

o g, The Shalom Network
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Put the USB stick into the USB
connector that is attached to the
_/ laptop computer.

Right Mouse button

~
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How to create a Folder

¥ 0 0 & 8 © Nsue =vew

>« A [ ThisPC » Documents

A MNam t
~ 7 Quick access ame Status Date md

[l Desktop # I3 Custom Offi-n Tamntet =t 3 Axddosy
- L Downloads A i i, x 0 a8 e @
File Explorer

@ Music (7 Open in new window
& videos ©7 Pin to Quick access
> @ OneDrive - Personal 5 Pinto Start
h o e a » [ This PC £1 Compress to ZIP file
- > S Metwork [ Copy as path
E] Properties Alt+Enter

g Always keep on this device
&5 Free up space

\ RN gm0 y

1 Left click on the File Explorer icon. Click on the + New button at the
top.

@ Documents N\ /] Documents ~

w item in the current location.

S NEW db LJ, __ E.[] ® E]I N
® New -~ % O In ED

LOAT

< > ~ A > ThisPC > Documents »

Ea Folder < ~ 9¢ Quick access Mame

. il Desktop # T2 Custom Office Templates
-~ ./ Shortcut ¥ Downloads  # = bl pitot Project
! : - Documents  #
) Microsoft Access Database Wricues  #
: @ Music
Bitmap image S Videos
\ @9 Microsoft Word Document i i
| > [ This PC
\§ @) Microsoft Access Database Y, \>_ 8 Network -
In the drop-down tab click on Carefully delete the blue line.
Folder.
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B IRename your folder

= /

Rename your Folder to a name
of your choice.

a N

__ Rename your folder

__ Rename your folder

(S

Then your Folder will save
with its new name.

g Rename your folder

@newr ¥ O B e W

< > ¥ 2 > ThisPC > Documents > Rename your folder
v ¢ Quick access
@l Desktop
' Downloads
] Documents
PN Pictures
® Music

B3 videos

» % % W

> @ OneDrive - Personal

> [ This PC

- /

Your Folder is now ready to
open.
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> & Newwork

~

N Sort ~

Status

You will be able to save lots of

files in your new folder.
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How to open a new

Gmail account

@
/

A\ %
1 Open up Google on the internet.

~

M Google
https://mail.google.com > mail

Gmail - Google

No information is available for this page.
Learn why

Create a Gmail account
To ggn u € a Google Account. You can use ...

\

3 Click on the option — Create your
own Gmail account.

crigy poR™

~

— Q

C al @ Images [ Videos [EDNews @ Maps (%) Shopping

open 8 gmail account

25 Sentings

€D united Kingdom =  Safe search: moderate *  Any time

G hupsiisupport.google.com » mail » answer » 56256 7hi=en
Create a Gmail account - Gmail Help - Google Help
A professional, ad-free Gmail account using your company’s domain name, such as
e ip of accounts 50 you are always in contral of your company's
accounts, emails, and files. 24/7 phone, email. and chat support from a real person. Increased Gmail...

Create a Gmail Account
A professional, ad-free Gmail sccount We would ke to show you & description

Gmail Signup

using your company’s demain name,... here but the site won't allow us.

- /

In the search bar, type in ‘open a
Gmail account’.

/Create a Gmail account \

To sign up for Gmail, create a Google Account. You can use the username and password to sign
in to Gmail and other Google products like YouTube, Google Play, and Google Drive,

Sign up for a Gmail account

1. Go to the Google Account creation page &.

2. Click Create account.

3. Follow the steps on the screen to set up your account.
4. Lo e ou created to sign in to Gmail.

< Create an account /

4 Click on — Create an account.
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4 Google 4 Google
Choose your Gmail address Create a strong password
Pick a Gmail address or create your own Create a strong password with a mix of letters,

numbers and symbols

QO  perkypinky7@gmail.com
Password
O pperky236@gmail.com

@ Create your own Gmail address Confirm 4—9

Create a Gmail address Show password
0—F.di23 @gmail.com
© That username is taken. Try another. M

Use your existing email e—m
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You may find the email address is Create a strong password that
already taken, so you will need to you will remember. You will
change it a little, until it accepts it. need to confirm that password.
N M
4 Google Google
Create a strong password Add recovery email
Create a strong password with a mix of letters, The address where Google can contact you if
numbers and symbols there’s unusual activity in your account or if you get
locked out.
Password
............. Recovery email address
[-chvtdigitalpilot@gmail.com 4—”
Confirm
Next Skip
Show password
S S /
Once you put your password in Type in another email address
it will look like this. to act as a recovery email,
You can check the password by incase you cannot get into your
clicking the show password box. email account. Click Next.
Click next.
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Google Google

Add phone number Review your account info

You can use this info when you need to sign in

Phong number
7375395036 Pinky Perky
ppdigitalinclusion@gmail.com

Bl v

Google will use this number only for account security. Your number

won't be visible to others. You can choose later whether to use it for Recovery mobile number

o e 07375 395036
Next Skip
: )/
Add the mobile number and Check the email address and
then press Next. phone number then click Next.

4 N ,

Google Google
Choose your settings For faster searching, save your
Web & App Activity
O Express (1 step) Step 1 0of 4

Choose your settings in one step. Your choices to turn
settings on or off help tailor the content and ad experiences
you see.

Choose whether to save Web & App Activity
Manual (4 steps) )
Choose your settings step by step. Your choices to turn O Keep until | delete manually
settings on or off help tailor the content and ad experiences

you see.
@ Keep activity for 18 months

and manually delete any time

You can change your settings anytime at
account.google.com O Don't save Web & App Activity in my account

What data is used

Web & App Activity saves your activity on Google sites and
apps, including searches and associated info like location.
It also saves synced Chrome history and activity from sites,

panuIijuo9 JUNOJJe [lewt) mau e uado 0] MoH

K ) \apps. and devices that use Google services.
Choose the option for Manual Choose one of the above
then press Next. options.
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Google

For YouTube homepage
recommendations, save your
YouTube History
Step 2 of 4

Choose whether to save YouTube History

() Keep until | delete manually

O Keep activity for 36 months
and manually delete any time

(® Don't save YouTube History in my account

What data is used

YouTube History saves the videos you watch and the things
you search for when you use YouTube.

How we use this data

When this setting is on, YouTube History saved in your
account may be used in any Google service where you're

/

Choose one of the above
options.
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Google

Get occasional privacy reminders
Step4of 4

Choose whether you want occasional reminders to take a
Privacy Checkup and review key privacy settings
«  Choose the types of data we save

«  Update what you share with friends or make public
«  Adjust the types of ads you'd like to see

Privacy reminders
Get occasional email reminders about these settings

You can change your settings anytime at
account.google.com

Back Next

~

Choose whether you want
occasional privacy reminders.

Check the box if you do. Click Next.

Google

For more tailored ads, turn on
personalized ads
Step 3of 4

Choose whether to turn on personalized ads

o Show me personalized ads
Tailors the ads you see based on your activity and other data,
and lets you block advertisers or ad topics you're not
interested in

O Show me generic ads
You'll still see ads, but they may be less useful, because
they'll be based on general factors like the time of day,
general location, and content of the page you're looking at

What data is used

We'll tailor ads based on your activity on Google services,
such as your queries on Google Search, videos you watch
on YouTube, apps you install on your Android device, ads or
content you interact with, and associated information like
your location. We use information you have provided in
your Google Account, such as your age and gender. We'll
also use your activity on other sites and apps that use our
advertising services.

-

Choose one of the above
options.

-

Google

Confirm your settings

You can change your settings anytime in your
Google Account

@ Web & App Activity
This setting will be on

@ YouTube History
This setting will be off

@& Personalized ads

This setting will be on

@  Privacy reminders
Occasional email reminders are set
About cookies and similar technologies

We rely on cookies and similar technologies (“cookies”) to
remember your settings and other preferences across your

K signed-in devices. We also use cookies to collect data so

Confirm your settings. The
confirm button is right at the
bottom.

The Shalom Network

w iR



How to use a

Gmail email account

M Gmail

/ Compose

\

/

7

Left click on compose to open up

a new email.

- 20
T s Bes
Subgect

S SasBeil + fT- B T U A- E-ES AW & K
CP:r-0anar: ]

It will then fill the screen more

and is easier to work in.

Aew Message - .2'}

To C%cc

Subject

CP:0-206087: w
\ /

This box will then appear. You

can make it bigger by pressing
the double arrow symbol in the top
right corner.

ﬂe’w Message o n?}
To Cec Bee

Subject

CP :o\cocoa s U
N /

\

Put the persons email address in
that you want to send the email to.
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maw Message - h\
To Ce Bee

AV QBBE G2 ¢ O]

/

Write a subject title for the email.
Something that says what the
email is about.

@w Message - 2&\

To Ce Bee
Subject

Hello, Hi or Dear

ADoo0@dB G 272 : 0]

\

Write your email. What you want
to say to the person you are
sending it to.

VoL
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Hello, Hi or Dear

NS /
6 Start by saying Hello, Hi or Dear.

ﬂew Message = @}
To Cc Bee

Subject

. Hello, Hi or Dear

Goodbye, Kind Regards
or another way to say goodbye.

&@jc—:@@gﬂ?i w
N J

\
Finish your email by saying
Goodbye, Kind Regards or
another way you say goodbye.
And put your name last.

The Shalom Network
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The bars at the bottom of the
email, give you choices to
change things like text size, font,

attaching files to the email etc.

4 N

Cc Bcc

- /

7/

1 The Bcc means you can also

send the email to some else
who cannot be seen by the person
receiving the email.

FVWAF

5T VOLY,
S '04*
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Cc Bcc

o /

1

1 The Cc means you can copy

someone else into the email.
The person receiving the email will
know the other person has had the
same email.

4 N

o /
74

1 When you have finished the
email and everything is done.
Press the send button.
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Read and
Write Software

Read and Write Toolbar

This can sit across the screen or down the side - move with the 4 way arrow on the
left hand side.

-

Read the
document

Vocabulary
List

f Stop
Move

back or go
forward

Slmllar S
I _'.-'b q
E: word

Dictionary

‘“‘25‘ “°“"4r4‘,' The Shalom Network
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Vertical Read and Write Toolbar

4 N

(A This down arrow head
when clicked, shows
up more options to

& choose from.

"
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Android Phone
Security Settings

This is the
Settings app icon.

Settings

=
@006 ¢

Phone Contacts

O®

Camera

© 9

Settings Chrome

Calendar sic Photos

©0

YouTube Maps

Booking

WhatsApp

Google TV

Find the Setting app icon
on your phone screen.

VoL
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0@

Q,  Searchin Settings
e X
® [+
Add fingerprint to Add emergency
unlock information
Battery Saver is on
= Network & Internet g
Wi-Fi, Mobile, Data usage, Hotspot
Qg Device connection —
= Bluetooth, NFC
Apps & notifications <
App permissions, Default apps
Battery h
79% - More than 2 days remaining
Display <
Brightness level, Sleep, Font size
0 Sound D
Audio, Ringtone, Do not disturb
i Storage <
45% used - 35.46 GB free
_R Lock screen & security — J

The Shalom Network
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You will

find lots of
different things in
Settings.

Scroll down

to find the
rest of the
options.

You will need

to go through
each item to
choose the most
secure option.



App Permissions. This is where
you can give your consent or not

for apps to talk to each other.

4 N
< App permissions ® :
c Edge

(&) Camera B

@  Contacts D

©®  Location D

¢ Microphone

3 Storage E
N y

\

It is wise to have these turned
OFF unless absolutely needed
to work another essential app.

STVOLY,
ot g,

FVWAF

crigy poR™

It is wise to limit the amount of
access that you give to your
location, camera, microphone and

contacts etc.

-

&)

App permissions
DuckDuckGo

Camera
@ Location
¢ Microphone

Storage

\

®

4

7

When the setting is turned on it is
blue.

panunuoo sbuipas A1in2ag auoyd ploJpuy
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Ve ™ 1 You will need to look at an

8 < Lockscreen & security Q area one at a time and choose
S whether they are to be ON or OFF.
: Security status / \
" —
E © Google Play Protect Device security
O Apps scanned yesterday at 17:45
() Screen lock e
E Security update A
m 5 January 2022
(@) Lock screen preferences
: Find My Devi Hide sensitive content
— @ ind My Device
) On
ajed \ / j Fingerprint Manager
m / // Fingerprint unlock not activated
(d)p) 1 O Lock Screen and Securit§.
> This is where you can give / Smart Lock
[ your consent or not for different
5 things to be ON or OFF. \\ Privacy
o Location
& Appinfo Qo \
Show passwords
8 G Eacabask Display characters briefly as you type .
-8 Installed . e
Device admin apps, SIM card lock, Encryption &..
o A
V4
O Disadie RORCE SIOF 1 2 Scroll down for more areas
(@] - that need to be made secure.
| - Notifications
o on
c
< Permission ~~— . 1 3 It is wise to have really
No permissions granted strong security on your
Facebook settings.

Storage
331 MB used in internal storage
\_ = 4
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& Accessibility Q & Accessibility Q

\},r Nnme |3\-'~' ~r+ i1t =
Volume key shortcut Interaction controls

No services installed
Click after mouse pointer stops

moving
Off

Screen readers

Text-to-speech output
Power button ends call B

Display

=
Q.
*
O
Q.
U
=
o
-
Auto-rotate screen &) ®
Font size (D
Largest Touch & hold delay ®
Short 2
Display size —
Default Vibration =
On "<
@ Magnification 7 = ()]
Magnify with button & triple-tap 1 You can Change things like (]
. ==
AN 5 the size of the words on the —
Large mouse cursor screen, and auto rotate the screen -
— S0 you can look at it from different «Q
Remove animations » positions. »
\ / I
1 The Accessibility section in the Ve ~ g
Settings is useful. Audio & on-screen text ~
_ S
Mono audio N c
Combine channels when » D
playing audio Q.
Captions
Off
Experimental

High-contrast text m
N,

7
1 6 There are other things to
decide what you would like
OFF or ON to help you use the
phone better.

“‘;,51 vnw;,,l* The Shalom Network
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How to use You Tube | Youlube

Click on this icon. On the right

It will open the hand side there
You Tube page on is a scroll bar.
the internet.
Or, type...

youtube.com in the
internet search bar.

(2 8\ ( mlVedtibe N On the right hand side there are
3 dots. Click on the 3 dots. U
- C @ youtube.com
) R E L TR
e — u GB New tab Ctrl+T
& o YOUTUbe New window Ctrl+N
New Incognito window Ctrl+Shift+N
=
Subscriptions ﬁ Home HiStOI'y >
D] § Shiopts Downloads Ctrl+)
\Y_WJ Bookmarks >
|i| Subscriptions Google Password Manager  ([{EX
Extensions >
Zoom - 100% + 5
You > Print... Ctrl+P
) Cast...
@ History
Find... Ctrl+F
@ WatCh |ater q|ncha|| YouTihe .
J
5  Liked videos I \
Adrop Click on the
down box down arrow
. ' will appear with and you will see
: : lots of different more options to
The left ha_md S'de. of the page is a options. See the choose from
menu, as in the picture above. above Iist :
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4 N

Backwards X —click + - is where
and forwards this and you you can open
arrows can close anew page Send this Share Extensions
the se / pageicon icon icon
YguTube X + l / —/ X
& = C @ youtubecom O e B O e !

You can save Show Your
this page in your sidebar account
favourites

- /

4 N

Click on here This is the search bar. Write in here Microphone - click on
and a drop what you are looking for, then click on this button and you can
down list the magnifying glass to search. talk into the search bar

= B Youlube Search bar ><¥l U B Qe

S v

panuiuoo agny NOA 8sh 0} MOH

Video This isthe  Scroll
notification bar
bell

- /
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How to Connect
to a Zoom Video
call on a laptop

Z200Mm

1 Click on the Zoom icon. Press the blue button that says,

Remember my name for future meetings
O Don’t connect to audio

() Turn off my video

Privacy Statement.

’ Join

N

By clicking "Join", you agree to our Terms of Service and

Cancel

J

Put the meeting ID in the top box.

It is a set of 11 numbers, then press

the ‘Join’ button.

‘Join Meeting’.
G) Zoom X\ (@ Zoom x )
Join Meeting Join Meeting
Meeting ID or Personal Link Name ] [Meeting ID or Personal Link Name ]
( Enter your name ] Enter your name j

Remember my name for future meetings
O Don't connect to audio

() Turn off my video

By clicking “Join", you agree to our Terms of Service and
Privacy Statement.

Join
- 8 .

Enter your name in the second box,
then press the ‘Join’ button.

-

| Cancel |

PN P ¥

|

The Shalom Network
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(@ Enter meeting passcode ) /@ Enter meeting passcode X\

Enter meeting passcode Enter meeting passcode

Meeting Passcode
L N 1 [ (N N . 1 1
['Aeetl ng Passcode J [ ]

[ o

Then press the
‘Join Meeting’ button

Join Meeting l Cancel l/ ( Cancel |

o o —/
Put the passcode into this box. The passcode will look like little
It is 6 numbers. stars, this keeps if safe and secure.

(@/Video Preview x ,{Zoom Meeting - o A

- o
Hos! thaSJ edw\e\reletlhemkowyou e here

B Ahways show video preview dialog when joining

\_ =)

——

7 Press the ‘Join’ button. Then wait for the person hosting
the meeting to let you in.

L
@)
=
Py
o
(@)
@)
=
=
D
O
ey
ps
o
Q
N
o
o
3
S
Q.
D
o
O
D
o
=
Q
QO
O
P8
o
O
Q
o
S
=
D
c
D
Q

The Shalom Network

) &) = WIN

crigy poR™




O
O
)

S

e~
c
@)
G
Q.
(@)

el
Q.
©
(1]
c
(@
©
Q
(@
Q
=
>
S
(@
(@)

N
(1]
(@)

el

el
Q
Q
c
c
O

O
(@)

el
S
O

-

A Choose ONE of the audio conference options x

Phone Call Computer Audio

B i . To hear others,
Join with Computer Audio kb s S——

Test Speaker and Microphone

&:!\nummati:allyjoin audio by computer when joining

Then press the blue button —
‘Join with Computer Audio’.

Your Name

1 1 Now you are in the call.

VoL
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1 As you are connecting to the
call, you will see this screen.

Leave Meeting

1 You leave the meeting by
pressing this red button.

The Shalom Network
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signin

Speaker

s Gallery

Sort Gallery By

Hide Self View

Hide Non-video Participants

Unmute Start Video Fullscreen

1 3 Press the two buttons above 1 Make sure you are in the
to unmute yourself and start gallery setting.
the video.

Signin s View

Speaker

v Gallery

Sort Gallery By

Hide Self View

Hide Non-video Participants

Fullscreen

1 You can also hide your picture 1 If your screen is small you can
on the screen. make it bigger by choosing
‘Fullscreen’.

4 N

People on Chat is in this More: This has Button to
Unmute Video the call drop down Raised Hands in leave the call
this dropdown

T T Notes

Share Summary Al Apps  Whiteboard
Screen

1 The above tool bar sits at the
bottom of you screen on a laptop.
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How to use Facebook?

§
N D
1 This is Facebooks logo. Facebook is one of a few different
types of social media.
] N
Sign Up to Facebook
ol
\ Signing up to Facebook is simple / \:‘“:”w /
To be able to use Facebook you This is the Home page on your
need to first set up an account. account. You can have a white or a
black background.

VoL
5 O,

o) G

Acrigy poR™

The Shalom Network

w ik




N 4 | Bttt - N
- — T MR T New I
Posts About Friﬁ Photos Videos Check-ins. More * ) o
M_ © Hep & Support > E
S € DarkMode 8
Places lived ° Smchﬁo Classu( Fazebook :
S B togou g
\.‘ nnnnn ts / k Priacy - Terrns - Advertaing - Ad Choces [ - Cockies /
. . . L
Your Name will be here and also One of the most important things Q
the number of friends you have is to make sure your Facebook O
linked with. account stays secure. 1)
o
4 — N 4 N @)
_ Rzt AR @ Settings & privacy =
)
© Hep & Suppon 2 > 8
L
€ DorkMode ) Lonage :
() Swnchw Claw: Fa:ebank = Privacy checkup %h'
- . -
B logou Privacy Center

Activity log

You should not neglect your privacy

\ settings on such a popular platform. / \

Zo. Content preferences

/

]
To check and change these, click Then click on the ‘Privacy’ options
on the ‘Settings’ options. and check and change them as

you need to, to make them secure.

K \ © asaa e * /
Lite everns Matage sectons

N 7
You can personalise your profile. 1 You can upload a photo on
Be careful not to put private your home page.

information on it.

R
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85 friends

About Friends Photos Videos Check-ins More »

1 The Facebook timeline shows
all your activity on Facebook
including photos.

/ Posts  About  Friends  Photos  Videos  Check-ins  More v \

-
7
1 Be careful when following
other people’s pages. Make
sure the pages have been checked
to be real.

/ Create post X\
. & Friends =
What's on your mind, C,:)
X
Add photos,'\udeos
rag and dro

1 5 Be careful what you post and
keep it to general interests.
Do not give out personal information.

ST V0L,
o Wiagy

FVWAF

Acrigy poR™

D =

|
Vo
1 Following other peoples
pages: You can follow
other pages. Like local activities,
celebrities, bands and sport teams.

Feliow
S Phoss

B videos

B warkriplacs

1 You can put things on
Facebook this is called
Posting. It is wise to only post to

Friends not the whole world.

/() Q, Search Facebook @ o @
Friends Friend R
9 Home
& Friend Requests >
& Suggestions ?
&' Allfriends »
8 Bgirthdays
& Custom Lists b
\ People you may know /

1 Friends: you can invite or accept
people to be friends with on

Facebook. It is wise to stick to people

you know who are friends in real life.

The Shalom Network



/O Q, Search Facebook @ \

Friends
« -
All friends

Q, Search friends

84 friends

/

-

1 7 It is wise to only connect on
Facebook with people you

already know. Family and Friends.

will see people's
news here.

.......

1 Newsfeed: Your newsfeed is

yours; You will see posts from
your friends and the pages you have
liked.
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5 ame () Commem 23 shane /

You can
share videos or watch
other people's videos

\

1 Videos and Photos: You can
share photos and videos. Be

careful what you share and make

sure that you have the consent from

others who are in your photos.

ar g o B © )
. What's on your mind, >
B Live video f |G Photojvideo Feeling/activity

20 Facebook Status: This is
where you can update friends
with your news.

The Shalom Network
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People you

know people Search for
you may not friends or
know Videos activity links

Messages ‘ l
\

= Controls
—‘—— f
facebook Q = o
Stories —

see what @ o
people =——P> t. Q% 9 @ G E Notices
are \ from
saying =~ people
you are

friends
What's on your mind? 'Q with
Photo
=
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/v vodafone UK =

facebook
© =

15:50

on your mind? 'Q

Q
2 @

Photo
< —/
/
1 Controls for security.
/(— Menu Q\ o Settings N
e Control who can see your posts, stories
e Settings & privacy oy and profile.
& Posts
Manage who can follow your
profile, and who can comment on
/'TOrders and payments your public posts.
(4 Stories
Dark mode @ Choose who can see your stories
and manage your story archive.
Ad Language ¢> Profile and tagging
Decide who can interact with you
?| Help & support A Blocking
Review people who you've
: Help previously blocked.
Active Status
A & facebook.com o Show when you're active.
- | A | /
Scroll down and click on If you are worried about being
settings. friends with someone on

R

FVWAF

crigy poR™

Facebook you can block them.

)
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How to use
Facebook Messenger

Facebook Messenger is a chat To send a message, press the
feature, where you can send Messages button. Then type your
messages to your friends. message to them.

§

8 M |

§ \. = J

N /
You can also make voice and video You can also do this through the
calls on Messenger. Messenger App.
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Contact us...

Forest Voluntary Action Forum (FVAF)
Alex Digby

@ Email: community @fvaf.org.uk
€) Telephone: 01594 822073
€) Website: www.fvaf.org.uk

Camphill Village Trust

Janet Hawkins

(=) Email: janet.hawkins@cvt.org.uk

€) Telephone: 01594 516246

O Website: www.camphillvillagetrust.org.uk

The Shalom Network
Miriam Goldby

() Email: miriamgoldby @theshalomnetwork.org.uk
€) Telephone: 07375 395036
¢) Website: www.theshalomnetwork.org.uk

We hope to hear from you

@ The Shalom Network




Thank you...

We would like to thank The Barnwood Trust, FVAF, Camphill Village Trust and
The Shalom Network for their help in producing this document.
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